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About This Guide

Welcome! This free guide was created by BizStruct to help aspiring entrepreneurs navigate the

process of forming a Limited Liability Company (LLC). Whether you're launching your first side

hustle or formalizing an existing business, this guide walks you through every step — and shows

you where you can save hundreds (even thousands) of dollars by doing key tasks yourself

instead of hiring expensive professionals.

What You'll Learn:

• What an LLC is and why it's the best structure for most small businesses

• The step-by-step process to form your LLC in any U.S. state

• Key benefits of an LLC (liability protection, tax flexibility, credibility)

• Websites and tools that save you accountant and lawyer fees

• Ongoing compliance requirements to keep your LLC in good standing

• Common mistakes to avoid and pro tips from experienced entrepreneurs

Disclaimer

This guide is for educational purposes only and does not constitute legal or tax advice. Laws

vary by state and change over time. We recommend consulting a qualified professional for

advice specific to your situation. BizStruct is not a law firm or accounting firm.
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CHAPTER 1

What Is an LLC?

A Limited Liability Company (LLC) is a business structure that combines the simplicity of a

sole proprietorship with the liability protection of a corporation. It's the most popular business

structure in the United States for small businesses, freelancers, and entrepreneurs — and for

good reason.

When you form an LLC, you create a legal entity that is separate from you personally. This

means that if your business is sued or takes on debt, your personal assets (home, car, savings)

are generally protected. At the same time, an LLC gives you flexibility in how you're taxed and

how you manage the business.

Key Characteristics of an LLC:

• Limited Liability: Your personal assets are protected from business debts and lawsuits

• Pass-Through Taxation: Profits pass directly to your personal tax return (no double

taxation)

• Flexible Management: No board of directors or corporate formalities required

• Credibility: Having an LLC makes your business look more professional and legitimate

• Easy to Set Up: In most states, you can form an LLC in under an hour online

BizStruct Tip

An LLC is ideal for solo entrepreneurs, freelancers, consultants, e-commerce sellers, real

estate investors, and small partnerships. If you're making money from a business activity, an

LLC should be your first step to protect yourself.
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CHAPTER 2

Benefits of Forming an LLC

Benefit What It Means for You

Liability Protection If your business is sued, your personal home, car, and savings are
generally safe. The lawsuit targets the LLC, not you.

Tax Flexibility Choose how you want to be taxed: as a sole proprietor, partnership,
S-Corp, or C-Corp. Pick the option that saves you the most money.

Professional
Credibility

Having "LLC" in your business name signals legitimacy to clients,
vendors, and banks. It opens doors for contracts and business
accounts.

Simplicity Unlike corporations, LLCs have minimal paperwork. No annual
meetings, no board of directors, no complex record-keeping.

Pass-Through
Taxation

Avoid double taxation. Business profits flow to your personal return,
so you only pay taxes once.

Flexible Ownership LLCs can have one owner (single-member) or multiple owners
(multi-member). You can even add partners later.

Separate Business
Identity

Open business bank accounts, sign contracts, and build business
credit — all under your LLC name.

Real-World Impact

A freelance graphic designer operated without an LLC. A client sued for $50,000 over a

contract dispute. Without an LLC, the designer's personal savings and car were at risk. With

an LLC, only business assets would have been on the line. Forming an LLC costs as little as

$50 in filing fees — the protection is priceless.
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CHAPTER 3

LLC vs. Other Business Structures

Before choosing your business structure, it's important to understand how an LLC compares to

alternatives. Here's a side-by-side breakdown:

Feature Sole Prop. LLC S-Corp C-Corp

Liability Protection None Yes Yes Yes

Ease of Setup Easiest Easy Moderate Complex

Ongoing Paperwork Minimal Low Moderate Heavy

Double Taxation No No No Yes

Self-Employment
Tax

Yes Yes* Partial No

Best For
Very small /

low risk
Most small biz Higher earners

Large /
investors

Formation Cost $0 $50-$500 $100-$800 $100-$800+

* LLCs can elect S-Corp taxation to reduce self-employment tax once profitable enough.

BizStruct Recommendation

For 90% of new entrepreneurs, an LLC is the best starting point. It gives you protection and

flexibility without the complexity. You can always change your tax election later (e.g., elect

S-Corp status) as your business grows. Start simple.
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CHAPTER 4

Step-by-Step: How to Form Your LLC

Follow these steps to form your LLC. The process is straightforward and can typically be

completed in 1-3 days, depending on your state.

Step 1: Choose Your State

Most people should form their LLC in the state where they live and do business. While states like

Wyoming, Delaware, and New Mexico are popular for their business-friendly laws, forming in

another state means you may need to register as a "foreign LLC" in your home state anyway —

doubling your fees.

Money-Saving Tip

Unless you have a specific reason (multi-state business, privacy needs), form in YOUR home

state. This avoids paying double registration fees and hiring registered agents in multiple

states.

Step 2: Choose Your LLC Name

• Must be unique — search your state's business database to check availability

• Must include "LLC" or "Limited Liability Company" in the name

• Cannot include words that suggest it's a government agency

• Cannot include restricted words (bank, insurance, university) without approval

• Consider matching it to an available domain name and social media handles

Where to search: Visit your state's Secretary of State website and use their business name

search tool (it's free).

Step 3: Choose a Registered Agent

Every LLC needs a Registered Agent — a person or company that receives legal documents

and official mail on behalf of your LLC. Your registered agent must have a physical address (not

P.O. box) in the state where your LLC is formed.
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• Be your own agent: Free! You just need a physical address in the state. You must be

available during business hours.

• Hire a service: $50-$300/year. Companies like Northwest Registered Agent, Inc Authority,

or ZenBusiness offer this.

Step 4: File Articles of Organization

This is the official document that creates your LLC. File it with your state's Secretary of State (or

equivalent office). Most states allow online filing.

What you'll need:

• LLC name

• Registered agent name and address

• Business address

• Names of members (owners)

• Management structure (member-managed or manager-managed)

• Filing fee (varies by state — see cost table below)

LLC Filing Fees by State (Popular States):

State Filing Fee Annual Fee Processing Time

California $70 $800/yr tax 3-5 days

Texas $300 $0 2-3 days

Florida $125 $138.75 2-3 days

New York $200 $25 biennial 5-7 days

New Jersey $125 $75 3-5 days

Wyoming $100 $60 1-2 days

Delaware $90 $300 2-3 days

New Mexico $50 $0 1-2 days
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Note: Fees are approximate and may change. Check your state's website for current fees.
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Step 5: Get Your EIN (Employer Identification Number)

An EIN is like a Social Security Number for your business. You need it to open a business bank

account, hire employees, and file taxes. The best part? It's completely free from the IRS.

Save $50-$200!

Many online formation services charge $50-$200 to get your EIN. Don't pay for this! Go

directly to IRS.gov/EIN — the process takes about 5 minutes and you get your EIN instantly.

It's 100% free.

Step 6: Create an Operating Agreement

An Operating Agreement is an internal document that outlines how your LLC is managed, how

profits are split, and what happens if a member leaves. Even single-member LLCs should have

one — it strengthens your liability protection.

Key sections to include:

• Ownership percentages of each member

• How profits and losses are distributed

• Voting rights and decision-making procedures

• Rules for adding or removing members

• What happens if the LLC dissolves

Step 7: Open a Business Bank Account

This is critical. Never mix personal and business finances — it can "pierce the corporate veil"

and eliminate your liability protection. You'll need your Articles of Organization, EIN, and

Operating Agreement to open an account.

• Chase, Bank of America, Wells Fargo: Traditional options with branch access

• Mercury, Bluevine, Relay: Online-only banks with no monthly fees — great for startups

• Novo: Free business checking designed for small businesses

Step 8: Get Business Licenses & Permits
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Depending on your business type and location, you may need additional licenses. Check with

your city, county, and state. Common permits include: general business license, home

occupation permit, sales tax permit, and professional licenses.

Quick Check

Visit SBA.gov/licenses-and-permits to find out exactly which licenses you need based on your

state, city, and industry. It's a free tool from the Small Business Administration.
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CHAPTER 5

Websites That Save You Money

One of the biggest myths about starting a business is that you need to hire expensive lawyers

and accountants from day one. Here are the tools and websites that let you handle most of it

yourself — saving hundreds or thousands of dollars.

FREE Resources (Save $500+)

Resource What It Does You Save

IRS.gov/EIN Get your EIN instantly — 100% free $50-$200

Your State's SOS Website File Articles of Organization yourself (skip
the middleman services)

$100-$500

SBA.gov Free business plan templates, license
lookup, loan programs, mentorship

$200+

SCORE.org Free business mentoring from retired
executives and professionals

$150/hr

IRS Free File Free tax filing for qualifying businesses and
individuals

$50-$300

Affordable Tools (Replace Expensive Professionals)

Tool What It Replaces Cost Saves vs.

ZenBusiness Lawyer for LLC formation $0-$199/yr $500-$2,000

LegalZoom Business attorney (basic) $0-$299/yr $500-$2,000

Inc Authority LLC formation + RA $0 + state fee $300-$1,500
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QuickBooks
Self-Employed

Bookkeeper $15/mo $200-$500/mo

Wave Accounting Bookkeeper (basic) Free! $200-$500/mo

TurboTax Business Tax accountant (simple
returns)

$90-$170 $300-$1,000

Gusto Payroll service /
accountant

$40+/mo $200+/mo

Rocket Lawyer Attorney for contracts $39.99/mo $300+/contract

Total Potential Savings: $1,500 - $5,000+

By using these tools instead of hiring professionals for every step, a typical new LLC owner

saves between $1,500 and $5,000 in their first year alone. That money is better invested back

into your business.
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CHAPTER 6

Tax Basics for Your LLC

Understanding taxes is one of the most important aspects of running your LLC. Here's what you

need to know:

How LLCs Are Taxed by Default

• Single-Member LLC: Taxed as a sole proprietorship. All profits flow to your personal return

(Schedule C on Form 1040). You pay income tax + self-employment tax (15.3%) on net

profits.

• Multi-Member LLC: Taxed as a partnership. The LLC files Form 1065, and each member

gets a K-1 showing their share of income.

The S-Corp Election (Advanced Money Saver)

Once your LLC earns consistent profits (generally $40,000+ net/year), you can elect to be taxed

as an S-Corp. This lets you split income into a "reasonable salary" (subject to payroll tax) and

"distributions" (not subject to self-employment tax). This can save you thousands per year.

S-Corp Savings Example

You earn $80,000 through your LLC. As a sole prop, you pay ~$12,240 in self-employment

tax. As an S-Corp paying yourself a $50,000 salary, you pay ~$7,650 in payroll tax on the

salary — saving about $4,590/year.

Key Tax Deadlines

Deadline What's Due Form

Jan 15 Q4 Estimated Taxes 1040-ES

Mar 15 Partnership/S-Corp returns 1065 / 1120-S

Apr 15 Personal + Single-Member LLC taxes 1040 + Sch C
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Jun 15 Q2 Estimated Taxes 1040-ES

Sep 15 Q3 Estimated Taxes + Extended returns 1040-ES

BizStruct Tip

Set aside 25-30% of every payment you receive for taxes. Open a separate savings account

just for taxes. This prevents the shock of a big tax bill and keeps you from accidentally

spending your tax money.
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CHAPTER 7

Ongoing Compliance & Maintenance

Forming your LLC is just the beginning. To maintain your liability protection and stay in good

standing, you need to keep up with a few ongoing requirements:

Annual Requirements Checklist

• File Annual Report / Statement of Information

Due annually or biennially depending on state. Fee: $0-$300.

• Pay State Franchise Tax (if applicable)

States like California charge an $800 minimum franchise tax.

• Renew Business Licenses

Check city and county requirements for renewal deadlines.

• File Tax Returns

Even if you had no income, you may still need to file.

• Maintain Registered Agent

Keep your RA current. Update if you move or change services.

• Keep Records Organized

Save receipts, contracts, meeting notes, and financial records.

• Renew DBA (if applicable)

If you operate under a different name, renew that registration.

• Review Operating Agreement

Update as your business changes — new members, new rules.

Don't Let Your LLC Lapse!

If you fail to file annual reports or pay required fees, your state can administratively dissolve

your LLC. This means you lose your liability protection. Set calendar reminders for all

deadlines!
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CHAPTER 8

Common Mistakes to Avoid

Mistake #1: Mixing Personal & Business Finances

This is the #1 mistake. If you use your personal bank account for business, a court can "pierce

the corporate veil" and hold you personally liable. Always use a separate business bank account.

Mistake #2: Paying Too Much for Formation

Don't pay $500-$1,000+ to a service when you can file directly with your state for $50-$300.

Services like Inc Authority even offer free formation — you just pay the state fee.

Mistake #3: Skipping the Operating Agreement

Even if you're the only owner, an Operating Agreement strengthens your legal protection and

clarifies how the business operates.

Mistake #4: Not Getting an EIN

Some single-member LLCs try to use their SSN. Get an EIN instead — it's free, protects your

SSN, and is required for many business activities.

Mistake #5: Forgetting Estimated Taxes

As an LLC owner, taxes aren't automatically withheld from your income. If you don't pay quarterly

estimated taxes, you'll face penalties.

Mistake #6: Choosing the Wrong State

Forming in Delaware or Wyoming "because it's popular" but operating in another state means

paying fees in BOTH states. Form where you do business.

Mistake #7: Not Separating Roles from Ownership
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In a multi-member LLC, clearly define who manages what. Ambiguity leads to disputes and can

damage the business.

Mistake #8: Ignoring Insurance

An LLC protects your personal assets, but it doesn't protect your BUSINESS assets. Get general

liability insurance at minimum.
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CHAPTER 9

Pro Tips from BizStruct

Tip #1: Start Before You're Ready

Don't wait for the "perfect time." Form your LLC when you start making money (or plan to). The

legal protection starts the day you file.

Tip #2: Build Business Credit Early

Open a business credit card (secured if needed) and pay it off monthly. Business credit is

separate from personal credit and can help you get loans and better terms down the road.

Tip #3: Use a Separate Business Address

Don't use your home address on public filings. Get a virtual mailbox (iPostal1, Anytime Mailbox)

for $10-$15/month for a professional address.

Tip #4: Track Every Expense from Day One

Use Wave (free) or QuickBooks to track every business expense. Come tax time, you'll thank

yourself. Common deductions include: home office, internet, phone, software, travel, meals

(50%), and education.

Tip #5: Get a Dedicated Business Phone Number

Use Google Voice (free) or OpenPhone ($15/mo) to get a separate business number. Keep it

professional.

Tip #6: Network Before You Need To

Join local business groups, online communities, and SCORE mentorship. Your network is your

net worth.

Tip #7: Plan for Taxes Monthly, Not Annually

Set aside money for taxes every month. Open a separate high-yield savings account

(Wealthfront, Marcus) just for tax reserves.

Tip #8: Invest in Learning
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The best investment you can make is in yourself. Read books, take courses, follow BizStruct for

ongoing tips and strategies.
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CHAPTER 10

Next Steps & Your Action Plan

You now have everything you need to form and run your LLC. Here's your action plan:

# Action Item Time Cost

1 Choose your LLC name and check availability 30 min Free

2 File Articles of Organization with your state 30 min $50-$300

3 Get your EIN at IRS.gov/EIN 5 min Free

4 Create your Operating Agreement 1-2 hrs Free-$99

5 Open a business bank account 1 hr Free

6 Get required licenses and permits 1-2 hrs Varies

7 Set up accounting (Wave or QuickBooks) 30 min Free-$15/mo

8 Get business insurance 1 hr $30-$100/mo

Stay Connected with BizStruct
This guide is just the beginning. Follow us for weekly business tips, new

guides, and premium digital products to help you grow your business.

Website: bizstruct.it.com

Email: bizstruct.en@gmail.com

Instagram: @bizstruct.en

Facebook: @bizstruct.en

YouTube: @bizstruct
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Share this free guide with a fellow entrepreneur!

Copyright 2024 BizStruct. All Rights Reserved.

This guide is free to share. Please do not modify or sell it.


